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Job Description 
New to Nature – Nature Communications Assistant 

 
Reports to  Operations Manager & Projects & Partnerships Manager 
Salary   £19,838 per annum (£10.90 an hour) plus pension contribution 
Hours   35 per week (part time or flexible working available) 
Contract:  Until 16th April 2024, possible extension of contract subject to the confirmation of 

additional funding 
 
Application procedure You can apply for this placement via the following link: 
www.surveymonkey.co.uk/r/NTNPlacementApplication22    
Application Deadline 12pm on Friday 17th February 2023 
Interview Dates  Informal interviews will be held in person or virtually week beginning 20th 
February. 
 
Location  A blended model of home working, office-based work and field work with a 

particular emphasis on working outdoors.  
 
Locations for this role vary will include work around the Forth Catchments 
 
Our main office is located on The Clubhouse, 106 Biggar Road, Edinburgh, EH10 7DU, 
just south of Edinburgh.  

 
Organisational Overview:  
The Forth Rivers Trust aims to engage people with rivers and wildlife that live within the Forth 
catchment whilst conserving rivers and their important species for future generations. The Trust is 
involved with many projects ranging from full scale restoration of rivers to engaging communities 
through organised events. The Forth is an iconic landmark for Scotland and the Estuary and Firth 
along with its tributaries have driven industry over the centuries. The Forth catchment spans a vast 
area covering over 3000km² and is home to roughly 25% of Scotland’s population together with a 
wide range of wildlife. Made up of 13 river catchments including a number of coastal burns, the 
Forth catchment is a unique and special place. 
 
Job Purpose 
We are looking for someone to join our team to help us capture, communicate and promote the work 
that the team of staff and volunteers do across the many rivers of the Forth. This is an exciting role for 
someone who believes that sharing conservation work beyond the normal channels is important for 
the future of our natural environment. This role will encompass a variety of communications channels 
including social media, film, podcasts, photography, and traditional media e.g. press releases.  

This role will help to explain the varied and critical work that Forth Rivers Trust undertakes across a 
year, from scientific fish surveys to working with young people to learn about river, to working with 
engineers to survey and remove structures from rivers, to planting trees in remote landscapes. This is 
an exciting opportunity to bring your own interests and skills to nature conservation organisation and 
gain further skills and a vibrant portfolio, for what can lead on to a secure area of employment in the 
nature and charitable/voluntary sector.  
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Although this role will help capture and communicate the message of the Trust, the individual will gain 
hands on experience out in the field on a wide range of practical conservation activities from surveying 
to habitat restoration to get a feel of the project/activity to then communicate.  

Given the evolving and broadening nature of the organisation, and in the interests of flexibility, the 
Communications Assistant may be required to assist with any aspect of the Trust’s activities as 
reasonably requested by the Trust’s Director or line manager. 
 
This role will provide experience and personal development within the following areas: 

• Communications and social media  

• Environmental Restoration  

• Climate Change 

• Ecological Surveying 

• Stakeholder Engagement 

• Land Management/ Natural Flood Management 

• Using relevant software and IT packages, including ArcGIS, Microsoft packages, etc 
 
Duties and Responsibilities 
Support the communication of projects to the public: 

• Work with trust staff to develop key messages to members of the public through a range of 
techniques such as images, infographics and video 

• Help disseminate key messages through the Trust’s media channels  

• Development of press releases and understanding how to engage with press  

• Collect material for communications such as images, video, sound bites and anything else 
that can be used to highlight the trusts key messages.  
 

Assist Forth RT staff with: 

• Tree planting 

• Easements to fish passage including barrier removal, and low-tech interventions. 

• Habitat creation 

• Habitat surveying 
 

Undertake admin tasks including:  

• Meeting notes 

• Correspondence and short report writing 

• Helping the Operations Manager report on communications progress to Trustees. 

• Helping to further develop the Trust’s communications strategy. 
. 
 
Personal Attributes  

• Have a passion for environmental protection and being outdoors 

• Have a passion for sharing key messages to further our message to the public 

• Have enthusiasm and commitment to making a difference 

• Be able work on your own and as a team 

• Have a flexible attitude, be proactive and have a willingness to learn 
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Knowledge and Skills 
Essential – The following are essential for the role 

• Good verbal and written communication and interpersonal skills  

• Well organised 

• Good computer skills for example using email or word 

• Good at working independently and with others  

• Good at following instructions and completing tasks  

• Good customer service and job-specific tasks  
 

Desirable 

• Have basic knowledge and an interest in the natural world 

• Have an interest in ecological restoration 
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